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FROM THE DIRECTOR’S PEN

On behalf of the faculty, we would like to welcoy®u to Southgate Academy. We are looking forwarddsisting you in setting
and fulfilling your educational goals. Southgalgpeoffers a variety of after school activitiestthhae encourage our students to
participate in. Please check periodically at tloaff office for schedules of these activities andrgs. At Southgate, we value all our
members and your input gives us valuable infornmaitioorganizing successful programs. At any timdrdy the school year, should
you encounter difficulties, seek out any of ouirteal professionals, or any student council memardsas a team, we will do our
best to assist the situation. Remember, we aretbdrelp in the achievement of academic succatssvarwelcome the opportunity
to serve you in this capacity.

Sincerely,

Sherry Matyjasik, Director

SUPERINTENDENT'S MESSAGE

Welcome to Southgate Academy. We are glad thatwwe chosen to attend our school. This handbooktended to familiarize
you with the rules as they apply to our school, assist you in better understanding the procespeotdures that are used at
Southgate Academy. Wancourage you to read the contents of this handltaakuse it as a guide to further your knowledgeuo
school. We hope that your school year is succkssid that you take advantage of the educatioppbdunities that will be
presented to you this year. Our staff is heresgishyou in any way possible. Have a great ajmyahle school year.

Sincerely,

Sylvia M. Calmelat, Superintendent



Southgate Academy Charter School
Mission Statement

The mission of Southgate Academy is to successfublynote a higher standard of education, establishfe environment for
learning and social development, enabling studient&ecome life-long responsible citizens.

STATEMENT OF NONDISCRIMINATION

Southgate Academy is committed to a policy of d@trimination in relation to race, color, religiagender, age, national origin, or
disability. This policy encompasses all mattensogmning hiring, staff, students, the public, instional program and services.
Southgate Academy will comply with all applicabéaléral, state and local laws relating to educatipragrams and personnel
management.

I SCHOOL OPERATION/MANAGEMENT

A. ENROLLMENT

Southgate Academy will serve all children grade$X4in order to secure a cross-section of the ddmmpopulation, the
school will promote Southgate Academy to the ertommunity. Priority shall be given to siblingsmfpils enrolled in the
charter school. To be eligible for admission, shedent must provide proof of minimum age as estladdl by regulations
and a completed application form.

All parents or guardians of Southgate Academy sttedare responsible for reading and understantimgantents of this
handbook and meeting all requirements. All parenguardians of Southgate Academy students vgh si statement that
documents their understanding of the contentsisfitindbook, that they have read and explaineddhtents to their
children attending Southgate Academy, and bothrpéangardian and their child agree with all requiesns.

All students must have @amergency phone numbepn file and must show proof that they have theemrimmunizations
to be enrolled at Southgate Academy.

B. VISITORS

All visitors must check into the main office andtaip a visitor’'s badge. Parents and guardiansvateome to visit by
scheduled appointment only. The following stepsracgiired if you visit your child’s classroom mdhan three times a
year.

You will be required to submit a fingerprint caadthe school for a state criminal background check.

Southgate Academy requires that individuals sulimgitingerprint cards for the state criminal baakgnd check
may not have been convicted of or admitted in apant or pursuant to a plea agreement committirereow
awaiting trial for committing any criminal or felgroffenses against children or adults in the stat&rizona or in
any other jurisdiction.

You will be required to obtain a fingerprint cleaca card through the Department of Public Saféfgplications
for this process are available upon request astheol or you may contact the Department of Pubdifety Directly
at (602) 223-2279 for further assistance.

We do not allow student’s friends or relatives imtthg younger brothers and sisters that are natledrin Southgate
Academy to interrupt the daily academic schedéeno time will teachers be allowed to set up apaptment with parents
during school hours. Therefore, conferences, mggtietc must be arranged by appointment beforertieof the school day,
3:15 p.m., Monday through Friday.



PERSONAL PROPERTY/LOST AND FOUND

Students who lose items should check in the mdiceof Students who find items should take therth®office. Students
should be aware that care should be taken witlopatstems and textbooks. Southgate Academy isesponsible for
items left unattended or valuable items placed@kérs/cubbies. Unclaimed items are donated tmaéity.

Students are responsible for the security of peddoglongings. Southgate Academy and its stafhateesponsible for lost
or stolen items. Therefore, Southgate Academyodisges wearing/bringing of jewelry, purses, walletc.

**No CD players, I-pods, MP3 players, electronic ganse cameras, or video recording devices etc. will lelerated on
school grounds.

WITHDRAWAL FROM SCHOOL

Students who are withdrawn from Southgate Acadeimy wish to return during the same school year mpettion the
Superintendent. Students who have been withdrawndn-attendance violations are not eligible tttioa. Students who
have been withdrawn and granted permission tometit be placed on the waiting list if no spaceigrently available.
The student must obtain a withdrawal form from Regyistrar's Office, submit it to all teachers foades, return materials,
i.e., books, and be cleared of fines/fees throhgHihance office.

EARLY DISMISSAL

Occasionally serious illness, a family emergencya death in the family may make it necessary fstudent to leave school
before the end of the semester/year. Any reqodsave your student leave before the end of thedgfear/semester must
be approved by the Superintendent. Parents muat that request in writing. Upon approval, schrexdademic grades will
be released. Final examinations/culminating exgpee may take place the last two days of each $emdsis important
that students attend school until the end of eaafester to be able to earn full credit for that sster.

HEALTH/MEDICATION/FIRST AID

Southgate Academy has a Health Aide on campusleStsi who must be absent due to illness are reféorthe attendance
policy in this handbook. Students who becomedtinly the day will be sent home after a respongilldy has been
contacted.

Children who become ill or injured at school wiét bent to the Health Aide.

Emergency health situations at school--if yourdfgl seriously injured or becomes ill at school eeqguires care
beyond the facilities of the school, an attempt bél made to contact the parent or guardian asagedblling emergency
medical personnel (911) for treatment and/or trartsgion to a proper facility at parent expenBeEASE PROVIDE
CURRENT EMERGENCY PHONE NUMBERS TO THE SCHOOL ALONG WITH ANY INSURANCE

CARDS.

When medication has been prescribed by a doct@réacription or non-prescription drug) to be takéschool, the
following steps must be followed for the safetyyotir child and the other children in school.

1. Medicine taken at school needs to have a Medic&®iequest Form signed by a parent/guardian. T hawiolg
information must be provided; name of the medicatthe dosage, when the medication needs to ba,take why
the medication is being given. Medication Req#@stms are available at the front desk or the Hedildles office.
Remember, this applies to prescription medicatiwhall over-the-counter medicine to be providedhzyparent
such as: Tylenol, eye drops, ointments, etc.

2. All medicine will be kept in the Health Aide’ffice and must be in the prescription bottle ogoral container.
Students are not allowed to keep the medicatiooef@xinhalers) in their possession. In order teine the
medication, a current picture of the student mesatbached to the medicine bottle, so we are abpeaperly
identify the student.

IMMUNIZATION

All students must have amergency phone numbepn file and show proof of current immunizationso®enrolled at
Southgate Academy



Subject to the exemptions as provided by law, imzation against Diphtheria, Tetanus, PertussispRolelitis, Rubeola
(measles), Mumps, Rubella (German measles) HepBtitarcella (Chicken Pox), and Haemophilus inflzee b (Hib) is
required for attendance of any student in any schoo

Exemptions to Immunizations:

Students who have reached thdirrthday shall be exempt from the Hib immunizatiequirement.

Any student with laboratory evidence of immunityBmot be subject to immunization against thaedge as a
condition of attending school. Evidence must HQensitted to the school.

In accordance with A.R.S. 15-873, documentary pieobt required for a student to be admitted twst if one of the
following occurs:

a. The parent or guardian of the student submitsmesigtatement to the school stating that the
parent or guardian has received information abmuatunizations provided by the Department of
Health Services, understands the risks and beméfismunization and the potential risks of non-
immunization, and that, due to personal beliefs,ghrent or guardian does not consent to the
immunization of the student.

b. The school receives written certification, signgdiiee parent or guardian and by a physician that
states that one or more of the required immuninatinay be detrimental to the student’s health
and indicates the specific nature and probabletiduraf the medical condition or circumstances
that precludes immunization.

TELECOMMUNICATION DEVICES/TELEPHONE USE

For safety reasons, students are not permitteddaell phones, pagers, or other telecommunicagweices during class
time at school. Such devices must be turned affidaced out of sight upon entry of any schoolding. First offense will
lead to a warning. Upon receiving ' @ffense, the device will be confiscated and cay ba picked up by a parent or
guardian. Permission to use school telephoneslyrbe granted by Southgate Academy Administrasiedf. Classroom
phones are for Teacher use only. For more infoonmain Telecommunications Devices/Telephone User tefthe
Southgate Academy Charter School Policy Manual.

VOICE MAIL
All Southgate teachers are connected to the maieldyoard by a Voice Mail message system. Youleame messages for

your teachers using this system. You may check thizhmain office for the extension you need, orc&haur website,
www.southgateaz.org, for staff phone extensions.

STUDENT DROP-OFF/PICK-UP PROCEDURES

ALWAYS DRIVE SLOWLY AND CAUTIOUSLY WHEN ENTERING AND EXITING THE PARKING LOT. ENTER
THE PARKING LOT FROM THE NORTH EAST ENTRANCE AND BX AT THE SOUTHEAST EXIT.

You must park in marked areas to drop off studetds)ot park along the curb as this is a fire lané may result in a ticket
from the Tucson Police Department. Parking in Heaqgped Spaces without the proper license platiecals may also
result in a parking violation. Southgate Acadenily mot be responsible for tickets incurred by paseor staff while on
school property. School personnel will be in tleking to assist parents, to monitor students,tarelp children in
crossing the parking lot in the designated areanpétg at 7:45 AM. Your assistance in these matieigreatly appreciated
For more information on Student Drop-Off/Pick-up&dures, refer to Southgate Academy Charter Sébalady Manual.

ABUSE AND NEGLECT

Arizona State law requires all education staffapart suspicion, of any form, of child abuse witBhhours. This includes
sexual abuse, physical abuse, emotional abus@gteat. Southgate Academy does not condone, chmmaolerate any
type of abuse. For more information on Abuse anglét, refer to Southgate Academy Charter SchotityPManual.



RELEASE OF STUDENTS PROCEDURE

Only authorized peoplisted on the Southgate Emergency Contact Formbwilallowed to pick up your child. We will not
allow your child to go with another person unless:
The person’s name is on the authorization form.
An adult person writes a note or calls the schoaluthorize an individual on the authorization faopick
up their child.
The individual must provide picture identification.
If you or another authorized person is unable to pik up your child, you will need to call the officeto give verbal
authorization to release your child, and to verifyyou as an authorized person.
You will also need to provide:
A physical description of the person picking up ¢héd.
The person picking up the child will need to pravjuicture identification.
For more information on the ReleaE8tudent Procedures, refer to the Southgate Angd®olicy Manual.

HOURS OF SCHOOL OPERATION ARE: 8:15 A.M. — 3:15 P.M. Monday, Tuesday, Thursday Friday. Hours on
Wednesdays are 8:15-2:15

BIKES, SKATEBOARDS, ROLLERBLADES, SCOOTERS, HEEL Y'S

~  Bike racks are provided in front of school. All ettdevices are not authorized on school property.
BACKPACKS

Students are allowed the use of only clear or rba@slpacks. This also includes the use of Southumtkpacks.
INSTRUCTION
A. CURRICULUM
Southgate Academy insures top quality, child-cextteurriculum. All curriculums are aligned withiZona State

Standards. Southgate Academy believes in the fusengprehensive curriculum, utilizing renowned psibing companies
and supplementing the curriculum with hands-orvéids and projects.

B. SCHEDULE CHANGES/CLASS DROP/WITHDRAWALS

Student schedules are made for the full year. Stgdeeed administrator approval to change scheduleswithdraw from a
class REQUESTS FOR CHANGE MUST BE MADE WITHIN THE FIRST FIVE DAYS THE CLASS MEETS. All
requests for changes will need a parent/guardgrasire. Non-attendance in a class is not a reéas@guest a change. A
“withdrawal” from class after the first 5 days iS\WF” (withdrawal failing) and is computed into tleemulative grade point
average. Until a schedule change is approvedsttitient must continue to attend all classes ohdrischedule. This will
be strictly adhered to for students in gradBshBough 11. Southgate Academy reserves the right to change steult
schedules to meet the Arizona Department of Educath graduation requirements.For more information on Schedule
Changes\Class Drop\Withdrawals, refer to the Satthéicademy Charter School Policy Manual.



C. TECHNOLOGY POLICY

Southgate reserves the right to access all filds@al network and all software files located oe tietwork. Southgate
Academy views school computers and the Southgateonie as school property. Therefore, all rulesbiise of school

property apply.

Violation of any of the preceding procedures caelsult in loss of school computer privileges. Astgff member
witnessing destructive behavior from a student re@pmmend detention, suspension, and/or parenaciotot
administration. The administration will decide disciplinary consequences. For more informatiothenTechnology
Policy, refer to the Southgate Academy Charter 8tRolicy Manual.

D. GRADING SCALE

Students in Kindergarten-5th grade will receivedgsaaccording to the following scale:

4 = Exceeds the Standarddenotes superior academic performance
on challenging subject matter reflected in theestaintent
standards.

3 = Meets the Standardtenotes solid academic performance

and understanding of the state content stasdard

N
1

Approaches the Standardienotes partial understanding of the
state content standards and the skills and letune necessary for
proficient work at grade level.

[
1l

Falls Far Below the Standardtenotes insufficient understanding
of state content standards and prerequisittegevel skills.
Students who achieve at this level have sefjayps in knowledge
and skills and may require remediation.

0 = Falls Far Below the Standard i No Progress:denotes
significant lack of understanding of statatemt standards and
prerequisite grade level skills. Students \abbieve at this level
have very serious gaps in knowledge andssaitld will require
remediation

Students in grades 6-12 will receive grades acngrth the following scale:

A@4) = Exceeds the Standardtenotes superior academic performance
on challenging subject matter reflected in theestaintent
standards.

B@3) = Meets the Standardienotes solid academic performance

and understanding of the state content stasdard

C(@ = Approaches the Standarddenotes partial understanding of the
state content standards and the skills and lkeune necessary for
proficient work at grade level.

D) = Falls Far Below the Standarddenotes insufficient understanding
of state content standards and prerequisidedevel skills.
Students who achieve at this level have sefjayps in knowledge
and skills and may require remediation.

F@O) = Falls Far Below the Standard Wt No Progress:denotes
significant lack of understanding of state emttstandards and



pre-requisite grade level skills. Students \&hbieve at this level
have very serious gaps in knowledge and skilts will require remediation.

The # sign is used in conjunction with Grades Ktd #@enote that the curriculum has been modifiesbime way to meet
individual needs.

E. GRADUATION REQUIREMENTS

Students at Southgate Academy are required toroB€acredits for graduation by the completion & flenior year
(2011-2012 school year). Credits must be obtain¢ke following areas:

General Graduation Requirements Recommended College-Boundd@ation Requirements
Language Arts 4 Credits Language Arts 4 Credits
Social Studies 3 Credits Social Studies 4 Creditg
Mathematics 3 Credits Mathematics 4 Credits|
Science 2 Credits Science 4 Cradit
Health & Physical Education 1 Credits Health & Physical Education 1 Credits
Fine Arts or Vocational Education 1 Credit Fine Arts or Vocational Education 1 Credit
Elective 7 Credits Foreign Language 2 Credits
Electives 1Credits

[l ATTENDANCE POLICY (See Student Code for more specific details)

It is the responsibility of the school and its &taffollow school attendance procedures as spetliiy State Law. All legal
provisions are applicable to the students of Satthécademy.

A. ATTENDANCE PROCEDURES

Parents/Guardians must call Southgate Academym@#ihours of your student’s absence or on thedayg of multiple day
absence. If you must be out of town, you are naside for notifying the school before leaving asmtho has the authority
to excuse your student’s absences.

Explanation of your student’s absence(s) must beiged to the attendance office within one (1) sthay following your
student’s return to school, or the absencé(d)L REMAIN UNEXCUSED .

You may, because of an extraordinary situationjestja modification of these reporting procedusesdiling the
attendance office at ext. 711. Failure to notifyt®Bgate Academy will result in an unexcused absence

B. ABSENCES

Absences are defined as non-attendance of stuithemii® or more class periods during the day. Etkeep must be
approved by the designated administrator and thister officeand may include but are not limited to:

1. EXCUSED ABSENCES
The following are acceptable reasons for excussdrades from Southgate Academy:

a. A student who is temporarily ill or injured and Fa®octor’s excuse or written note from parent.

b. A student who is absent for an extended periodtdyédysical, mental or emotional disability. (A docs excuse
maybe required for extended absences.)

c. A student who is required by a legal body (i.e.rcguvenile authorities, or police.) and has atten document
from Probation Officer or other authority.

d. A student who has a family emergency or hardshipovides written documentation.

e. A student detained by extremely inclement weatfir, Natural disaster, such as flood.)



2. UNEXCUSED ABSENCES (TRUANCY)
An unexcused absence shall mean any of the follpwin

a. An absence from school without the prior knowledgd approval of the parent/guardian.

b. An absence from any portion of the school day withibe permission of the nurse of the attendanfieeof

c. An absence for which parent/guardian has not retifhe attendance office.

d. If there is no written document on file from parenither authority.

For more information on theekitlance Procedures, refer to the Southgate Aca@éawger School Policy Manual.

INVALID REASONS FOR MISSING A CLASS OR SCHOOL

The following are not valid reasons for missindass or school:

Oversleeping

Playing “hooky”

Babysitting

Shopping or having to run errands

Not being prepared for class

Skipping or cutting class

Employment which takes the student a way from r&gelass attendance

Car trouble (first period during inclement weathey be excused with the parent’s permission)
— “Personal Reasons” and “No Transportation” arevaditi excuses.

THIS IS NOT AN INCLUSIVE LIST.

80% OF SUCCESS IN SCHOOL IS SHOWING UP!!

PERFECT ATTENDANCE

Perfect school attendance is the single most irmpbdetermining factor in student achievement anndess. Therefore,
students who have perfect attendance will be rezedrand rewarded periodically.

An absence is defined as non-attendance of themstud one or more class periods.

To be recognized as a student with perfect atterejahe student is not to have any absences fes;aldth the exception of
school related authorized activities such as: schativities, fieldtrips, testing, conferences wifaff member, or meeting
with a peer counselor.

Students with other absences, excused, or unexouseaessive tardiness will not be considereg@fect attendance
recognition.

DISCIPLINE

At Southgate Academy, discipline involves teachihgdren how to get along with others and make gdecisions. We
rely on redirection, positive reinforcement, lodiaad natural consequences and other positive rdstthat help children
learn how to manage their own behavior. We engmuslf-control and cooperation. We also helpdcbit practice making
healthy and positive choices. We vMIDT use any form of physical or emotional abuse. Anyceons about your child’s
behavior will be shared with yousee Student Code for specific behavioral expectatis.

A. 3 STRIKES YOU'RE OUT POLICY

At Southgate Academy, we have “3 strikes” you'ré policy for major school rules infraction. Whestadent has
exhausted the discipline process, they will be seatministrative personnel for further actiorheTparent/guardian will be
contacted immediately. If a student has commistieéhfraction that would warrant a third strikee tharent will be notified
and the child will be recommended for withdrawalnfr Southgate AcademySee Student Code for specific behavioral
expectations.



V. SPECIAL EDUCATION SERVICES

The educational programs in Southgate Academyareerned with all phases of individual growth. Stois will be
provided with sound academic opportunities to fed# their physical, emotional, social and voaadigpotential. Southgate
Academy exists for the benefit of each studentnaigas of his or her capacity for learning. It is task to provide
demanding programs appropriate for all levels dftgbThe goal of the Special Education Departmisrib implement this
philosophy into practice for students with disat@h. For more information about Special EducaServices, refer to the
Southgate Academy Charter School Policy Manual.

A= CHILD FIND:

Southgate Academy, on an annual basis, createk puirireness of special education opportunitiesaaivises parents of
the rights of children with disabilities. Throughit@l Find, Southgate Academy attempts to locatédodm aged birth
through 5 who are in need of special educationrafaded services and make referrals to ArizonayHatervention Program
(AzEIP) or the district of residence for screeniagaluation, and provision of services. Southgatademy attempts to
locate, identify, and evaluate K-1grade students residing in the district.

All kindergarten and other new students will beegcred within 45 days of the date of enrollmentgisie Student
Screening Report form, which is available to alugate Academy schools. The screening will be ootedl to identify
possible problems in the areas of vision, headegdemic skills, cognitive development, psychomskidlts,
communication, and social-emotional developmente&ung will not be needed if records from a prasischool indicate
that the student already has been screened. Hrsageresults indicate a possible disability, thwlent will be referred to the
school’s child study team to determine if a compredive evaluation is needdebr more information, call Child Find at
602-364-4015, or visit the Child Find web site atwvade.az.gov/ess/childfind.

VI. SOUTHGATE ACADEMY STUDENT CODE

Our society recognizes certain basic rights thatwecto all citizens, but those rights are balarimednportant
responsibilities. That is true in our school aslwel

This Student Code of Rights and Responsibiliéigslains acceptable student behavior at Southmademy Charter School. As you
read this information, you should find it is reagble and fair. It describes the type of behavioewgect of all our students as well as
consequences if any student elects to go beyoniihthis of acceptable behavior.

The overall purpose of ti&tudent Codés to help young people live and work togethempiaiively in our school, and to help them
understand that schools are a type of communitydang people. In order to have effective learnitig, imperative that our students
display appropriate behavior.

Please make yourself aware of the contents o&hident CodeWe are confident that if students follow thesélglines, our school
will continue to provide an excellent educatioramatmosphere of self-discipline and respect foerst

PART |: DECLARATION OF RIGHTS

Southgate Academy and the Governing Board havedtgtemic expectations for all elementary, middhesl, and high school
aged students currently enrolled in school prograffesare committed to providing all students withexcellent, well-rounded
educational program. With this commitment in ming, set forth the Rights and Responsibilities otigtis.

These rights and responsibilities provide a unifstandard of conduct which emphasizes the maintenahan atmosphere where
orderly learning is possible and encouraged. lingsfstudent rights, student responsibilities,igis@ary procedures and actions to be
taken.

The following definitions shall apply to the contexrf this document:
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Studentshall mean a person enrolled and admitted to #mehtary, middle or high school of Southgate Acadand as provided
by state and federal law.

School authority shall mean any Southgate teacher, administratather adult school employee unless specificabyesl
otherwise.

Parent or Legal Guardian shall mean a person who has the legal respongifili providing the care and management of a perso
who is incapable, either due to age (very youngven very old, or to some other physical, mentarotional impairment, of
administering his or her own affairs. In the caka minor child, the guardian is charged with tbedl responsibility for the care and
management of the child and of the minor childtates A legal guardian will be under the supervisid the court and will be
required to appear in court to give periodic repatiout the status of the child and its estate.

A Student Has A Right To An Education And The Rigiib Participation

A student has the right to an education withoutugtison as provided by law. Correspondingly, thedsnt has a responsibility not to
deny the right to an education to any other studarib interfere with a teacher who is attemptimgrovide an educational right to
other students.

A Student Has a Right to Suggest Ways To Improvei&ation

A student has the right to responsibly contribuferimation that will be considered when decisioressraade that affect the quality
and content of their education. The school encasadl students to take responsibility for hisfs@ucation, including preparing for
and participating in class and school activitiegjrg full advantage of learning services provideglping design their educational
goals, and conducting themselves respectfully apdagriately.

A Student Has A Right To Participate In Education®rograms Without Discrimination

Equal educational opportunities shall be availébtell students without regard to race, colorjaval origin, ancestry, sex, ethnicity,
language barrier, religious beliefs, physical arehtal handicap or disability, economic or socialditions, or actual or potential
marital or parental status. Any student may filistrimination grievance using the procedure thlows this policy.

No student shall, on the basis of sex, be deniedlefcess to programs, activities, services, nefits or be limited in the exercise
of any right, privilege, advantage, or denied eqealess to educational and extracurricular progemdsactivities.

A Married Or Pregnant Student Has the Right of Attdance

Students have the right to attend classes andrtigipate in school activities without regard tonitel or parental status or to
pregnancy, except where legitimate and reasonalfdtysor health concerns exist to limit participati

A Student Has The Right To Privacy

All students’ rights to privacy, as defined by stahd federal law, shall be respected except wherie privacy claims conflict with
school policies, such as with a locker as beingpnivate.

A Student Has The Right To Notification Of Law Enfoement Interview

In addition to the rights provided by state andefadilaw, if a student is questioned as a suspeletvo enforcement officers on school
premises, the student will be advised that sheedrds the right to request the school buildinggpia or his/her designee to notify
the student’s parent(s) or legal guardian(s), gadreing interviewed. If such request is mademterview shall take place until the
parent(s) are present.

A Student Has The Right Of Access to Public Serviggencies

Southgate Academy shall work cooperatively withpalblic agencies (e.g., Child Protective Servicedhin the guidelines of state
and federal law, to meet the needs of our students.

11



Eligible Students And Parents Have The Right To pect, Review And Correct The Student EducationatBels
The following policy and procedures are designemhé®t the provisions of the Family Education Rightd Privacy Act (FERPA).

Students may request a copy of the Family Educdights Privacy Act and its implementing regulaidsy contacting the school’s
main office.

A student has the right to report violations of Bamily Education Rights and Privacy Act to the Hgfaducation Rights and
Privacy Act Office, Department of Education, Wagjton, D.C.

Eligible student shall mean all rights and protections given parentegal guardians under the Family Educatiorh®Rigrivacy Act.
This policy transfers to the student when he orrshehes age 18 or enrolls in a post-secondarykcho

Student record or education recordshall mean records, documents and other matevlath contain information directly related to
a student and are maintained by the school orsopeacting for the school. Education record oresttidecord does not include
records of instructional, supervisory and admiaiste personnel and other education personnel wanielin the sole possession of
the maker and which are not accessible or reveaalady other person except a substitute teacher.

Parents and eligible students have the followights:
1. The right to inspect and review the student edwution record.

Parents of students and eligible students may atgp® review the student education records upgues by submitting to the
school building principal a written request whidemtifies as precisely as possible the recordaords he or she wishes to inspect.

The principal or other school authority shall méke needed arrangements as promptly as possibleadifiylthe parent or eligible
student of the time and place where the recordshaédgspected.

2. The right to seek to correct the student educain record.

Parents of students and eligible students havgha o seek to change any part of the student detbary believe is inaccurate,
misleading or in violation of student rights.

Procedures for correction of a student's educdti@eard are available in the registrar's office.
3. The right to exercise control over disclosuresfanformation contained in educational records.

The school does not release information not auwtkdrunder Family Education Rights Privacy Act withoonsent of the parent,
legal guardian, or eligible student. However, tblea®| does release directory information, whichas generally considered an
invasion of privacy. This information could includaut is not limited to, name, address, parentsenghone number, age, field of
study, height and weight of athlete, participatiowofficially recognized activities and sports, loomoll, dates of attendance, degrees
and awards. If a parent, legal guardian, or eliggilident does not want this directory informatieleased, they must notify the
building Superintendent/Facilitator in writing withtwo weeks of the student's enroliment of eadtostyear. Additionally, student
records will be forwarded upon request to officials@nother school or district in which the studsetks or intends to enroll.

4. The right to know the location of student educaon record.

Generally, an enrolled student's education recotddated in the school administration office & #thool building where the student
attends. Upon request by a parent, legal guardiafigible student, education records will be gegklefor purposes of review.
Records of students who have graduated from higbaavill remain in the school. Records of studemt® have transferred out of
the school are maintained at the school building.
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A Student Has The Right Of Expression

Students enjoy the right of expression as providesiate and federal law. The student may notpg@gsh or conduct, materially
disrupt class work or educational programs; or eausbstantial disorder or invasion of the rightsthiers; or substantially interfere
with the requirements of appropriate disciplineyeational programs or other school activities im diperation of the school.

The use of vulgar, offensive, lewd or indecent spaa conduct is prohibited at Southgate Academy
Student Publications

Prior to distribution in school or on school preesisa copy of all school sponsored and non-schmrisored student publications
shall be provided to the school superintendentsighee. The superintendent or designee may ptatdiibution of publications,
which are lewd, obscene, inflammatory or vulgastibution of publications may also be prohibitédiich publication shall
substantially or materially disrupt the educatioagess of other students or school activities.

Student publications which are deposited with thiegipal and not otherwise prohibited from distrilom, may be distributed in
school or on school premises except:

A. in a hallway, doorway, or other areas where sustridution shall interfere with the physical movemef students; or
B. in a classroom, unless the student has receivatifisggermission from the teacher.

A Student Has The Right To Religion
A student's constitutional right of religion, adided by state and federal law, shall not be alaitgr violated
A Student Has Limited Rights Concerning Search ABeizure

School authorities maintain supervision, contral aurisdiction of students who participate in aieat any school activity, whether
on or off the school district. The school Superiatent/Facilitator or his/her designee are authdripesearch a student, locker,
his/her personal property, (e.g. wallets, purseskets, book bags) while on or off school premisés, school sponsored activity, or
while on school transportation in transit to armhira school district activity or sponsored activiy while in transit on a school bus
or other transportation authorized by the schoadeArch may be conducted provided the school atythas reasonable suspicion as
to a violation of law, school policy or school rsle

Reasonable suspiciomeans there are reasonable factual grounds fpestisg that the search will turn up evidence thdent has
violated or is violating local, state or federaklar a rule of the school district. Reasonable ®isp requires that independent facts
exist and school officials be able to clearly arfite which school rule or law has allegedly beietated. Considering factors, which
include, but are not limited to the following, mimym reasonable suspicion:

1. eye witness observation by school personnel,
2. information received from a reliable source;/and
3. suspicious behavior by the student.

Personal searchesA student's person and/or personal effects feuge, book bags, etc.) may be searched when alszinhority
has reasonable suspicion to believe the studémpigssession of illegal, unauthorized or contrab@tolen) items in violation of
school rules or local, state, or federal law.

Locker searches School lockers are temporarily assigned to stteddmckers remain the property of the school idiraks. The
school has a reasonable and valid interest, fetysahd health reasons, in insuring that the casitefockers consist of lawful and
proper objects and those lockers are properly mimied. Student lockers, contents and other seq@eesbnal property may be
searchedvithout prior notice. The administration may utilize canines and/orahdéetectors (magnetometers) in random building
and/or locker searches. These searches shall, wérepessible, be conducted in the presence of al aitness and the given
student.
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School personnel shall confiscate any illegal, timaized or contraband items discovered during snghections. School personnel
shall determine appropriate action, including nicaifion of law enforcement authorities and discigty proceedings.

Automobile searchesStudents are permitted to park on school premis@snaatter of privilege, not of right. The interafrany
automobile brought on school property by a studesy be searched and items seized by the schoaipalror his/her designee if
he/she has reasonable suspicion to believe thgaill unauthorized or contraband items are corddimsde. The administration may
utilize canines and/or metal detectors (magnetorsieie random automobile searches.

Parents and Legal Guardian

As a parent of a student in Southgate Academy €h&xhool, under the No Child Left Behind Act 0020you have a right to know
the professional qualifications of the teachers wistruct your child. The No Child Left Behind Agives you the right to ask for the
following information about each of your child’satehers.

Whether the State of Arizona has licensed or gedlithe teacher for the grades and subjects hleeotesichers.
Whether the teacher is teaching under an emergeereyit or other provisional status by which stéterising
criteria have been waived.

The teacher’s college major; whether the teacheiahg advanced degree and if so, the subject afabeee’s.
Whether any instructional aides of similar paragssfonal provide services to your child and if theytheir
qualifications.

If you would like to receive any of this informatioplease contact Assistant Director Sylvia M. Gaanhat (520) 741-7900 Ext. 730
or email: smcalmelat@southgateaz.org

PROCEDURE FOR REDRESS OF RIGHTS (Appeal Procedure)

A student, parent or legal guardian, who beliebas & student's right(s) has been deprived ortedlander the Declaration of
Student Rights section of this Student Code, shmfletence the following information.

l. Title IX/ADA/504
Title IX complaints reference discriminatory piiges, which are gender-related.
Section 504 complaints reference discriminatoryticas, which are handicapped related.

Procedures for addressing such discriminatory tiaoia are available from the building administrésprA conference
should be requested with the school administraganding the specific nature of the complaint.

If the student, parent, or legal guardian is disBat with the action of the Title IX/ADA/504 buiing representative, a
written request shall be forwarded by the studeatent, or legal guardian and delivere®tdvia M. Calmelat, Southgate
Academy Title IX/ADA/504 Coordinator. The writterquest shall specifically state the nature of tleged infraction, and
be signed and dated by the student, parent or ¢egatlian. The Title IX/ADA/504 Coordinator shailviestigate the
complaint and shall inform the student, parentgal guardian in writing of the decision and whetrgy action will be
taken to resolve the issue. The Title IX/ADA/5040@dinator shall outline the reasons for the deaisio

Il. Non Title IX (Non-Gender Discrimination) Complaints

Non-Title IX complaints reference discriminatoryaptices, which are not gender related. Procedoreadidressing such
discriminatory violations are available from thelding administrator(s). A conference should beuested with the school
personnel against whom the complaint is allegedteid immediate supervisor(s).
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PART II:
DECLARATION OF RESPONSIBILITIES AND CONDUCT GOVERNI NG BOARD STATEMENT OF INTENT

Part 11, Declaration of Responsibility and Condunats been developed so that students, parenteetsaand administrators will
understand that firm, fair and consistent discgliolicies are maintained. This section of the &ticCode of Rights and
Responsibilities delineates the responsibilitied enduct expected of all Southgate Academy stsdé&iridergarten through high
school, and a scope of discipline which may be isaploas appropriate, based upon the age/educateshbf the student and
mitigating circumstances of the incident. Indivileahools may impose and shall advise studentparehts of additional
expectations for student conduct and the scopésoiptinary action which are appropriate to theargrular age level and/or
particular school. The Governing Board has apprdkech with the intent to:

* ensure a stable learning environment that engagacademic excellence.
* ensure that rules are equitable and just whikamging with state and federal law.
* ensure that as students progress in school avehad in age and maturity; they will assume gre@sponsibility and

accountability for their decisions.
* delineate different types of disciplinary actifor differences in age and maturity.

* encourage students, parents, teachdrjnistrators and community members to work togein an
atmosphere of respect, cooperatiahcaurtesy to ensure an effective educational @rmgr

STUDENTS MUST RECOGNIZE RESPONSIBILITIES AND ABIDEBY THE RULES AND POLICIES OF SOUTHGATE
ACADEMY AND FEDERAL AND STATE LAW.

Consideration of Mitigating Circumstances
School personnel shall consider all aggravatinguitigating circumstances prior to dispensing dibegry action.

The aggravating and mitigating circumstances todysidered include, but are not limited to:

1. seriousness of the offense.

2. program placement.

3. attitude and age of the student.

4, pattern of misconduct.

5. degree of cooperation.

6. other aggravating or mitigating circumstances
Definitions

The following definitions shall apply to the diskiiary options for violations of th€ode of Conduct:

"Suspension” is the exclusion from school or individual clastmsa specific period of time, after which thedstat has a right to
return. Administrators may suspend.

"Expulsion" is the exclusion from school. Only the board Heesguthority to expel.
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"Discipline" constitutes all other forms of corrective actigrpanishment, including brief exclusions from assldor not more than
the remainder of the class period and exclusiom faoy other type of activity conducted by or fog 8thool. Discipline shall not
adversely affect specific academic grade, subggajraduation requirements, as long as all requiredk is performed.

Each and every day shall be considered an absedcghall be counted toward the total number of ddybsence.
Suspension may occur in any of the following forms:

1. Out of School Suspension-Short TernfOSS) means a student is temporarily excluded frarticipating and/or
attending a course of instruction or from partitiipgiin a school activity and is excluded from eimg all school
facilities and premises during the suspension geaad from attending any school function eithetirdyor after school
hours. Failure to abide by this requirement veid to a possible police citation for trespassing.

2. Short-Term Suspension(ISS or OSS) is defined as a minimum of one (1pstday and a maximum of nine (9)
school days.

3. Long-Term Suspension(OSS) is defined as a minimum of ten (10) schogbdad a maximum of one (1)
semester.

4, In School Suspension (ISSheans the student is temporarily excluded fromig@péting and/or attending a course

of instruction or from participating in a schooliaity. However, the student is permitted to remiirthe school facility
or premises in a location directed by the schoiigipal or the principal’s designee.

GANGS AND GANG ACTIVITY
Philosophy Statement

Southgate Academy and its Governing Board are ctiexinio ensuring a safe and orderly environmentrevkeaching and learning
may occur void of physical or psychological disiaps, unlawful acts, or violations of school redidas. Gang activities create an
atmosphere of intimidation in the entire school camity. Both the immediate consequences of garigigcand the secondary
effects are disruptive and obstructive to the pseadf education and school activities. Groups dividuals, who meet the definition
of "gangs", defined below, shall be restricted frechool grounds or at school activities.

Definition

A gang is any group of two or more persons, whefinnal or informal, who associate together to adwe, conspire, or commit; (a)
one or more criminal acts, and (b) acts which ttere#he safety or well-being of property or persimetuding, but not limited to,
harassment or intimidation.

CODES OF CONDUCT

Codes of Conductapply to all students on school premises, goingnis from school, while riding on any school traorgtion, or
attending or participating in any school-sponsaetivity while within the jurisdiction, supervisipand control of the school.

1. SCHOOL PROCESS

A student shall not:
1.1 Disrupt school or display any behavior, whichisrdptive to the orderly process of classroom irton.

Disrupt school shall mean use of profanity, force, noise, coerciotimidation, or other disorderly conduct.

16



1.2

13

14

15

1.6

1.7

1.8

Leave the classroom and/or school without permissi
Engage in cheating or plagiarism.
a. Procedures:
1) Call to parent
2) Given a zero for the assignment.
Initiate or participate in any unacceptable phgistor verbal conduct.
Violate school policies.
Verbally, physically, or sexually harass anotmetividual.
Engage in any act in furtherance of any gang aggetivity.

Engage in gambling activities.

Disciplinary Action

Minimum Corrective Action : Teacher-Student and/or parent Conference

Maximum Corrective Action: Suspension/notification of police

2. CLASSROOM PROCESS

Excessive violations may result in issuance ofiaest

A student shall not:

21

2.2

2.3

2.4

2.5

2.6

2.7

2.8

Have open or unsealable containers of food and drmithe classroom or halls.
Be outside of the classroom without a pass.

Display disruptive or disorderly conduct.

Overt displays of affection, i.e. kissing, huggihglding hands.

Have or use skateboards, roller blades, or scootecampus.

Engage in sports activities out of designated areas

Inappropriately throw objects.

Possess video games, radios, and personal stergitesjin school.

Cell phones must remain out of public view and itthe off position during the school day.

Students may not receive phone calls on their cgdhones during school hours.

Disciplinary Action

Minimum Corrective Action : Teacher-Student and/or parent Conference
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Maximum Corrective Action: Detention/Suspension for repeated offenses. gbelhe confiscated until parent conference.

3. PUBLIC AND SCHOOL SAFETY

A student shall not:

3.1

3.2

3.3

3.4

3.5

Possess weapons or dangerous instruments, inglbdimot limited to firearms, knives, clubs, expl@s
(including fireworks), or any instrument, which miaflict bodily injury on another.

Falsely activate a fire alarm.
Participate in bomb threats.
Commit arson, robbery, and burglary.

Advocate, conspire, or commit a felony osd@meanor offense as defined by state or fedaval la

Disciplinary Action

Minimum Corrective Action: Teacher-Student and/or parent Conference

Maximum Corrective Action: Expulsion and/or Police Notification

4, PERSON AND PROPERTY

A student shall not:

4.1

4.2

4.3

4.4

4.5

4.6

4.7

Exhibit hostile, physical or verbal action agaiasbther individual.

Engage in physical fighting.

Use profane, obscene, indecent, immoral, or oifferlanguage and/or gestures.
Defy the reasonable request or direction of scpeasonnel.

Damage, destroy or steal property belonging testtol or others.

Engage in “hazing” or “scrubbing” activities.

Engage in bullying activities.

Bullying is a form of harassment, and is definedalews: The repeated intimidation of studentsthy real or
threatened infliction of physical, verbal, writtexlectronically transmitted, or emotional abusethoough attacks
on the property of another. It may include, butlm® limited to actions such as verbal taunts, naafiéing and put-
downs, including ethnically based or gender-bagztial put-downs, and extortion of money or possessi Such
conduct is disruptive of the educational processtharefore, is unacceptable behavior at Southiedelemy. For
more information on bullying activities, refer toet Southgate Academy Charter School Policy Manual.

Disciplinary Action

Minimum Corrective Action: Teacher-Student and/or parent Conference

Maximum Corrective Action: Long term Out of School Suspension, and/or Polatéication.
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Arizona Revised Statute 15-341 (A) (33) required the Governing Board of Southgate Academy skalbrt any

suspected crimes against persons or property aniheidents that could potentially threaten theepabr security

of pupils, teachers or administrators to local &avMorcement. A school district and its employe®siamune from
liability for any good faith actions taken in fuettance of this paragraph.

5. STUDENT VIOLENCE AND GANG ACTIVITY

Students on school property or at any school-sgedsactivity shall not:

51 wear, possess, use, distribute, display, or sglcéothing, jewelry, emblem, badge, symbol, signother items that
are evidence of membership in or affiliation withyagang and/or are representative of any gang;

5.2 engage in any act, either verbal or non-verbalugling gestures or hand shakes, showing membeoskfiiliation
in any gang and/or is representative of any gand; a

5.3 engage in any act furthering the interests ofgaryg or gang activity including, but not limited to
a. soliciting membership in or affiliation with aggng.
b. soliciting any person to pay for protection luetatening any person, explicitly or implicitly, tviviolence

or with any other illegal or prohibited act.

C. painting, writing, or otherwise inscribing garajated graffiti, messages, symbols, or signs doaic
property.

d. engaging in violence, extortion, or any othkagiél act or other violation of school property.

e. soliciting any person to engage in physicalerigk against any other person

Disciplinary Action

Minimum Corrective Action: Teacher-Student and/or parent Conference

Maximum Corrective Action: Expulsion and/or Police Notification

6. TOBACCO, ALCOHOL AND OTHER DRUGS, INCLUDING DRUG PARAPHERNALIA

For purposes of determining disciplinary actionvmlation of Section 6Rules, the following definitions apply:

Controlled substance possession'Possession is the knowing control of anythingdaufficient time to be able to
terminate control.”

Personal possessiogshall mean possessing small amounts of drugsidivgy marijuana, alcoholic beverages, tobacco,
intoxicants or any other substance defined by lsa &ontrolled substance" or "dangerous drug'hitiéel for personal use.

Saleable possessioshall mean possessing amounts of drugs, inclugifegntrolled substance” or "dangerous drug" in
guantities large enough to indicate intent to gglle, or supply to others.

"Drug paraphernalia”-- means all equipment, products, and materials pkard that are used, intended for use, or
designed for use in introducing into the human badiangerous drug.
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6.1

6.2

Alcohol and Other Drugs including Drug Paraphenalia

A student shall not use, sell, buy, give, be urtderinfluence of, or possess drugs, including mang, alcoholic
beverages, intoxicants or any other substanceeateby law as a "controlled substance" or "dangedoug” or any
drug paraphernalia at any time while under the sugien, jurisdiction, or control of the school school sponsored
activities, including extracurricular and co-cuudi@r activities. Legitimate use of prescription glsuprescribed by
an authorized health care professional, such as'$/Ehysician assistants, and A.A.R.N.P. (nursetfifoners) is
permitted.

Disciplinary Action

For first offense personal possession, under theflnence of, use, selling, buying, and giving to aitzer
student for their use during any one school year:

1. Police will be notified. A conference will beltdevith the parent or legal guardian.
2. Long-term suspension or recommendation for esipal
3. In lieu of or in conjunction with implementing disciplinary proceedings providedhis section, the

superintendent/facilitator may offer the studenbaportunity to participate in an appropriate, awved
chemical awareness program and defer enforcemenispension or assign short-term suspension. Eailur
of the student to comply with the requirementshef substance abuse program shall revoke the alterna
program and reinstate the appropriate disciplim@itijon. The student is responsible for all assedi&tes
thereof.

4, Extracurricular/Co-curricular Tobacco, Alcohahd Other Drug Rules shall be enforced.

For second offense personal possession, under théuence of, use, selling, buying, and giving to ather
student during any one school year:

1. Police will be notified. A conference will beltdavith the parent or legal guardian.
2. Recommendation to the Governing Board for expnls
3. The school district will cooperate with the parer legal guardian in identifying alternative edtional

opportunities for the student.

4, Prior to re-admission, a student must completieeanical dependency evaluation by a state-approved
chemical dependency agency. Evidence of follonwttgh with evaluation recommendations will be
presented in order for the student to resume #ukication at Southgate Academy. The student is
responsible for all associated fees thereof.

a. Extracurricular/Co-curricular Tobacco, Alcohol, a@ther Drug Rules shall be
enforced.

Tobacco

No student may posses or use tobacco products widler the supervision, jurisdiction, or controkioé
school, as defined by school policy.

Disciplinary Action

For first offense possession or use by a studentilng any one school year:

1. Parent or legal guardian shall be informed efitfiraction.
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7.

2. Out of school suspension for a minimum of twpdays.
3. Extracurricular/Co-curricular Tobacco, Alcohahd Other Drug Rules shall be enforced.

For second and subsequent infractions by a studedtring any one school year:

1. Parent or legal guardian shall be informed efittiraction.
2. Out of school suspension for a minimum of figg days.
3. Extracurricular/Co-curricular Tobacco, Alcohahd Other Drug Rules shall be enforced.

ATTENDANCE POLICY

The law charges the parent or guardian with theamsibility for the student’s consistent schookattance.
Southgate Academy will enforce the laws regardibgnalance, with consideration for the variables #fitect
children and families. Southgate Academy will pl@amnphasis on the prevention and correction oféluses of
absenteeism.

7.1 ELEMENTARY AND JUNIOR HIGH ATTENDANCE POLICY (Grades K — 8)

7.2

7.3

If, in the opinion of the principal, a student’ssdemic success is being adversely affected by sixees
absenteeism, whether excused or unexcused, tr@gaimay invoke the following procedures.

If a student has 5 absences, parent/guardiancgaitdn by phone or letter will occur.

If a student has 7 absences, mandatory parentremic will occur with the principal.

If a student has 9 absences, referral may be neaithe tCounty Attorney’s Office for truancy as per
Arizona statute.

HIGH SCHOOL ATTENDANCE POLICY (Grades 9 — 12)

If a student has 5 absences, parent/guardiancaitdn by phone or letter will occur.

If a student has 7 absences, mandatory parentremic& will occur with the principal.

If a student is absent more than 9 days in a semiesthe same class, excused or unexcused, leor s
will lose credit for that class

A student 16 years old or older may be withdravamfischool if the credited class load falls below
four (4) classes.

LOSS OF CREDIT APPEAL

The Appeals Committee will review student atten@aissues upon receipt of an Appeals Request fretudent at
the end of a semester. The Appeals Committee chiadlist of two certified staff, one classifiedfgtane
parent/community member, and an administrativeesgmtative.

Students who miss more than nine (9) days in theesdass for reasons other than truancy, musafilappeal in
order to restore credit. Appeal Requests will alable before the end of each semester. Onottme, fparents and
students will explain the reasons for excessivemtss and include original documents for verifmati The
Appeals Committee will meet once a semester tevedppeals for that specific semester. Credit beagestored
based on the content of the appeals form, anddbisidn of the Appeals Committee.

If the committee does not restore credit, the stidad parent may request to appear before the @teann
person. Itis the student and parent’s respoitsildd appear before the committee.
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7.4

7.5

7.6

7.7

TRUANCY

Truancy is defined as an unexcused absence fromassigned class period. This shall lead to diswpli action,
including loss of credit and possible withdrawalrfr school after the ninth (P absence per semester. Southgate
Academy shall exercise full enforcement of therattarce and truancy laws of Arizona. (A.R.S. 15-8®803, or
15-901)

Out of school suspension (OSS) days shall be coresield an absence, and shall be counted toward thetab
number of days absent.

Unexcused absences from an assigned study halbastédered truancy. Since no credit is grantecfstudy hall,
an unexcused absence from study hall will resultgitention or suspension.

Disciplinary Action for Truancy

1. Notification of parent or legal guardian
2. Detention or suspension
3. Referred to the County Attorney’s Office farancy as per Arizona Statue.

ABSENCE EXTENSION

The school Superintendent/Facilitator and his/lesighee may extend the number of allowable absences
consideration of verified medical excuses, schetdted activities, or other emergencies, whichuar@voidable and
acceptable to the principal.

PRE-APPROVED ABSENCE REQUESTS/SPECIAL CIRCUMSTANCES

In certain circumstances when it is necessary &iudent to be absent for an extended period &, timatification
should be made to the school at least three (3ksvyeor to the absence. Filing a request doeguatantee
approval.

The following criteria will be considered:

1. Grades—must have a passing grade in the majoritiasées.
2. Attendance—amount of prior absences/tardies.
3. Behavior—prior referrals, disciplinary actions.

Students must arrange all class work prior to theeace and complete all work by a predetermineel dat

PARENT AND STUDENT RESPONSIBILITIES

Parents and students should remain aware of thedace policy and the appeals procedure througheut
semester._Here are some suggestions:

Students should attend all classes.

Parents and students need to verify, promptly, sed@bsences. Keep a file at home to hold origihal
doctor’s excuses, court summonses, funeral notetes, These documents will be necessary for apalpp
If students come into a class late for any reafmy, should verify that the teacher has counterhthe
present.lt is the students’ responsibility to be sure thedacher removes the absence.

When the time for attendance appeals comes, thdestshould verify his/her attendance with each
teacher.

If the student should have more than nine (9) ateseim a clasfor reasons other than truancy, he/she
should follow the appeals procedure precisely &mheclass.
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7.8

STUDENT TARDIES

A tardy is being late (unexcused) and/or not inabsigned classroom ready to learn when the cigsh

An excused tardy is when the student reports tasisggned classroom with a written excuse fromterdeacher
or school official.

SOUTHGATE ACADEMY ELEMENTARY/JUNIOR HIGH SCHOOL _DRESS CODE (K-8" Grade)

TOPS

Dark Blue or White Polo Shirt for Elementary Stutieonly.

Black orDark Green Shirt for Junior Hightudents only.

Sweaters and sweatshirts worn during class musoli colors onlyNO EMBLEMS ALLOWED.
Jackets and coats mustdmid colors only. Jackets and coats will not llemindoors under normal
conditions.

T-shirts worn under school clothes must be white.

BOTTOMS

Southgate Academy approved Dark Blue or Khaki (Teemjts, no jeans or supper baggies. Pants must be
worn with black or brown belt. Belt cannot be lenghan 3 inches beyond the buckle.
Pants will be worn around the waist, not belowhfpes.

Southgate Academy approvBark Blue or Khaki (Tan) shorts, skirts, dresses jmmpers (no shorter than
the tips of the fingers when the student’s harekiended down.

SHOES

Shoes must be white with white shoelaces, black hldck shoelaces, navy blue with navy blue sheslac
or brown with brown shoelaces.

Shoes must be closed toe, no open toe shoespritofiis, or shoes made of mesh materials.

MISCELLANEOUS

Jewelry must be conservative.

Hats/caps, gloves and sunglasses will not be watodrs.

Hazardous apparel or jewelry, such as spiked bsiked wrist bands, spiked rings, spiked coatajnsh
laser pens, or ANY other items which could possibjyre the wearer or someone else is not allowed.
Body marks, tattoos, or other body alterations Whieflect or represent advocacy of alcohol, tobacco
and/or drug use, violent disruptive behavior, ielig, gender, ethnic, or racial intimidation, ohet
criminal activity is prohibited. This includes teorary drawings and tattoos.

No clothing that represents membership in, oriaffdn with any gang, or is representative of aangy
will be allowed.

Kindergarten children are expected to bring ansegtrange of clothing.

WHEN A STUDENT IS IN VIOLATION OF THE SCHOOL DRESS CODE, THE FOLLOWING
PROCEDURES WILL BE IMPLEMENTED:

1. The parent of the student will be called to brihg student the proper school uniform.

2. Students having a second offense of the dresspalay will have extended day assigned to them.

3. Students having a third offense of the dress cadieypwill have further extended days assigned and
a parent conference.
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9. SOUTHGATE ACADEMY HIGH SCHOOL DRESS CODE

STUDENTS WILL BE ALLOWED TO DRESS FREELY AS LONG AS THEIR APPEARANCE
FOLLOWS THE SCHOOL DRESS CODE.

TOPS

No low cut tops, or short tops that show bare rffidcleavage, or back.

All shirts/blouses/dresses/tops must have a tt@génger width on the shoulders; no spaghettipstra
Shirts must fit properly with no alterations.

Shirts must be tucked in.

BOTTOMS

No short shorts/skirts/shorts/dresses shorter itiidrthigh (check by placing your hands at your sigeur
fingertips should touch cloth).
Pants and shorts must stay up without a belt.

SHOES

Appropriate footwear is required at all times teyent accidents or injury.

MISCELLANEOUS

Clothing that is obscene to other students, parentstaff will not be allowed.

Clothing that incites students, advocates or egae®sgacial, ethnic, sexual, or religious prejudice,
which can contribute to conflict or unlawful acts school premises or violates school regulatiors an
the orderly operation of the school is prohibited.

Clothing that depicts violence and/or cruelty ishpbited.

No altered clothing i.e. cut-offs, or cutouts.

Clothing that advertises sex, drugs, alcohol, batzo is prohibited.

Hats/caps or other headwear is not to be worndrstiool building during school hours.
Accessories that can be used, as weapons aremaittpd, i.e. chains, spiked jewelry.

Gang clothing is specifically prohibited&agging or excessively baggy clothing are not accdaple.
The following items of clothing are regulated asgaelated (per administration, and are subject to
change as deemed necessary).

1. Clothing all of the same color that is known torbpresentative of gang membership or
affiliation.

2. Helmets, bandanas, do rags, wave caps, or nylekistpcaps.

3. No altered or initialized belt buckles, or altergebbed belts.

4. Belts must be brown or black, and cannot drape.

DISCIPLINARMCTION DUE PROCESS

A student shall not be deprived of a liberty or prgerty rights to attend schools and participate in ativities of the school
community without due process of law.

Corrective Actions and Discipline

It is the intent of the Board to provide each shideith those due process rights, which are pravioe law.
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Out-of-School Suspension

In the event the proposed discipline of a studekt include denial of the right of school attentiafrom any single class or full
schedule of classes for at least one (1) day,alf@xfing procedure shall be used:

1.  Before out-of-school suspension, the studad parents will be notified and he/she shalbtzvided a conference during
which the charges will be explained and the studdlhbe given the opportunity to respond to theudes.

2. He/she shall be provided a conference as sopreaticable during which the charges will be ekpd and the student will
be given the opportunity to respond to the charges.

3. A pre-suspension conference is not requiredtfamdtudent can be immediately suspended outhafedavhen the student’s
presence poses a continuing danger to person®peity or an ongoing threat of disruption to thaeadional process. In
such cases, the notice and conference shall f@kbaoon as practicable.

4.  Any out of school suspension shall be reportedediately to the student’s parent or legal gusrdA written notice of
suspension will be delivered or mailed home arsthélll state the reasons for suspension, includiggsehool rule, which
was violated, and a notice to the parent or guardfghe right to a review of the suspension.

5. Upon request of the parent or legal guardiasm Shperintendent and parent shall conduct a reefdte suspension or legal
guardian may appear and discuss the suspensionthgitBuperintendent. After the meeting, the Supamafent shall take
such action as appropriate. That action is final.

6. Out of school suspension means a student isaemily excluded from participating and/or atterglancourse of instruction
or from participating in a school activity and icided from entering all school facilities and mises during the
suspension period, and from attending any schawltion either during or after school hours. Falto abide by this
requirement will lead to a possible police citatfontrespassing.

Make-up Work

1. K-8 students, who are absent, as a result obi&f-school suspension, have the right to makthapvork missed.

2. Students K-12 who are absent as a result obianfeschool suspension have the right to makehepatork missed and they
will make arrangements to complete the work withireasonable amount of time.

3. Teachers are not expected to reconstruct le§spstudents on suspension.

Expulsion

A student may be expelled from school only by tleail, and only after the following due process pdutes have been followed
and of the students right to request a hearing@tharges.

The student and parent or legal guardian shalrbeiged a written notice of the recommendationeipulsion by registered or
certified mail or hand delivered.

The student and parent must request, in writifgeaing before the Board within ten (10) days o€ipt of the notice of the
recommendation for expulsion or the student andmgashall waive the right to a hearing before toard.

If a hearing is requested, the superintendent shhidule a hearing at a regular or special meefitfie Board. It is the Board's
intent to conduct the hearing in a closed sessibesg the parent or legal guardian requests aghbéring.

Within the limitation that the hearing must be cocigéd during the period of suspension, an expulsearing may be rescheduled by
the parent or legal guardian by submitting a regisleswing good cause to the Superintendent at teas{2) school days prior to the
date of the hearing as originally scheduled. TheeBatendent shall determine if the request shavesigause. At the hearing, the
student may be represented by counsel; presergssiis and other evidence, and cross-examine vamdssrmal rules of evidence
are not binding on the Board.
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Procedures for Suspension and Expulsion of Studentgith Disabilities

Special education students are protected by lam fyeing punished for behaviors that are substintiglated to their disabilities.
However, this does not mean that special educatiaients are immune from all discipline. Approgidiscipline interventions must
be individually determined. Types of discipline aegied and can range from a verbal reprimand $pesion or expulsion.

A student who qualifies for special education seesiwho has carried a weapon to school or to atdtnaction or who knowingly
possesses or uses illegal drugs or sells or sottuit sale of a controlled substance while at dabvwo@ school function may be
removed from the student’s current placement. Sustudent shall be placed in an appropriate intatiernative educational setting
for no more than forty-five (45) days in accordamgth the IDEA. For more information on the Procestufor Suspension and
Expulsion of Students with Disabilities, refer ketSouthgate Academy Charter School Policy Manual.
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Statement of Agreement

By signing below, the student named on this pageéeeived and read the Southgate Academy Student
Handbook for the 2011-1xhool year. As the parent/guardian of the studanted below, we are aware of the
provisions of the Family Education Rights Privacst fFFERPA). We are aware that we must notify the
registrar within two weeks of the student’s enrahmhif we do not want the school to release “dogct
information.”

Student Name

Parent/Guardian Name

Parent/Guardian Signature Date

Please detach and return this signed page.
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